Sample Exception Report Template

Revenue Audit Exception Report — Sample Entry

Field

Example Entry

Date Identified

03/14/2026

Revenue Center

Slot Operations

Description of Exception

Meter reading variance of $412 on Bank 4, Machine #22 vs. system report

Root Cause (if known)

Pending investigation — possible unrecorded fill

Assigned To

Revenue Audit Supervisor

Resolution Status

Open

Resolution Date

Follow-Up Required?

Yes — confirm fill slip documentation with slot department

This is a single sample entry illustrating the level of detail an effective exception report should capture. A full
department would maintain this as a running log across all revenue centers.
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